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November 25, 2008

SM082255
SM-82-0.691
SCH# 2008112082

Mr. Lawrence Johmann, P.E.

Planning Division

City of Menlo Park

701 Laurel Street

Menlo Park; CA 94025
Dcarl Mr. Johmann:

BURGESS G YMNASIUM AND GYMNASTICS CENTER - NOTICE OF
PREPARATION

Thank you for including the California Department of Transportation (Department) in the early
stages of the environmental review process for the Burgess Gymnasium and Gymnastics Center
project. The following comments are based on the Notice of Preparation. As the lead agency,
the City of Menlo Park is responsible for all project mitigation, including any needed
improvements to state highways. The project’s fair share contribution, financing, scheduling,
implementation responsibilities and Jead agency monitoring should be fully discussed for all
proposed mitigation measures. This information should also be presented in the Mitigation
Monitoring and Reporting Plan of the environmental document. Required roadway
improvements should be completed prior to issuance of the Certificate of Occupancy. Since an
encroachment permit is required for any work in the state right of way (ROW), and the
Department will not issue a permit until our concerns are adequately addressed, we strongly
recommend that the City work with both the applicant and the Department to ensure that our
concens are resolved during the CEQA process, and in any case priar to submittal of a permit
application. Further comments will be provided during the encroachment permit process; see
the end of this letter for more information regarding encroachment permits.

Traffic Impact Fees _ :
Please identify traffic impact fees. Devclopment plans should require traffic impact fees based
on projected traffic and/or based on associated cost estimates for public transportation facilities
necessitated by development. Please refer to the California Office of Planning and Research
(OPR) 2003 General Plan Guidelines, page 163, which can be accessed on-line at the
following website: http://www.opr.ca.gov/index.php?a=plannin html
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Scheduling and costs associated with planned improvements on Departmental ROW should be
listed, in addition to identifying viable funding sources correlated to the pace of improvements
for roadway improvements, if any. Please refer to the state OPR’s 2003 General Plan
Guidelines, page 106.

Traffic Analysis _
Please include the information detailed below in the Traffic Impact Study (TIS) to ensure that
project-related impacts 1o state roadway facilities are thoroughly assessed. We encourage the City
to coordinate preparation of the study with our office, and we would appreciate the opportunity to
review the scope of work. The Department’s “Guide for the Preparation of Traffic Impact
Studies” should be reviewed prior to initiating any traffic analysis for the project; it is available

at the following website:
hitp://www.dot.ca gov/ha/traffops/developserv/operati onalsystems/reports/tisguide.pdf
The TIS should include: |

1. Site plan clearly showing project access in relation to nearby statc roadways. Ingress and
egress for all project components should be clearly identified. State ROW should be clearly
identified.

2. Project-related trip generation, distribution, and assignment. The assumptions and
methodologies used te develop this information should be detailed in the study, and should
be supported with appropriate documentation.

3. Average Daily Traffic, AM and PM peak hour volumes and levels of service (LOS) on all
significantly affected roadways, including crossroads and controlled intersections for
existing, existing plus project, cumulative and cumulative plus project scenarios. Calculation
of cumulative traffic volumes should consider all traffic-generating developments, both
existing and future, that would affect study area roadways and intersections. The analysis
should clearly identify the project’s contribution to area traffic and degradation to existing
and cumulative levels of service. Lastly, the Department’s LOS threshold, which is the
transition between LOS C and D, and is explained in detail in the Guide for Traffic Studies,
should be applied 1o all state facilities. '

4. Schematic illustration of traffic conditions including the project site and study area roadways,
trip distribution percentages and volumes as well as intersection geometrics, i.e., lane
configurations, for the scenarios described above.

5. The project site building potential as identified in the General Plan. The project’s consistency
with both the Circulation Element of the General Plan and the San Mateo County Congestion
Management Agency’s Congestion Management Plan should be evaluated.

6. Mitigation should be identified for any roadway mainline section or intersection with
insufficient capacity to maintain an acceptable LOS with the addition of project-related
and/or cumulative traffic. The project’s fair share contribution, financing, scheduling,
implementation responsibilities and lead agency monitoring should also be fully discussed for
all proposed mitigation measures. :
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7. Special attention should be given to the following trip-reducing measures:

e Coordinating with samTrans, Caltrain and BART to increase transitrail use by expanding
routes and erphasizing express service to regional rail stations, and by providing bus
shelters with seating at any future bus pullouts,

Providing transit information to all future project employees, visitors, and guests, and
Encouraging bicycle- and pedestrian-friendly design.

Encroachment Permit .

Please be advised that work that encroaches onto the state ROW requires an encroachment
permit that is issued by the Department. To apply. a completed encroachment permit application,
environmental documentation; and five (5) sets of plans, clearly indicating state ROW, must be
submitted to the address below. Traffic-related mitigation measures will be incorporated into the
construction plans during the encroachment permit process. See the following website link for
more information: http://www.dot.ca.gov/hg/traffops/developserv/permits/

M. Condie, Chief
Office of Permits
California DOT, District 4
P.O. Box 23660
Oakland, CA 94623-0660

Please forward a copy of the environmental document, along with the TIS, including Technical
Appendices, and staff report to the address below as soon as they are available.

Sandra Finegan, Transportation Planner
Community Planning Office, Mail Station 10D
California DOT, District 4
P.O. Box 23660
Oakland, CA 94623-0660

Please feel free to call or email Sandra Finegan of my staff at (510) 622-1644 or
sandra_finegan @dot.ca.gov with any questions regarding this letter.

Sincerely,

Mo Codbow

LISA CARBONI |
District Branch Chief
Local Development — Intergovernmental Review

¢:  Ms. Terry Roberts, State Clearinghouse
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