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MEMORANDUM 

Date: 9/1/2016  
To: Planning Commission 
From: Yesenia Jimenez, Associate Planner 
Re: 1220 Bay Laurel Drive – Balcony screening condition 
 
 
Background 
On May 9, 2016, the Planning Commission unanimously approved a Use Permit 
application at 1220 Bay Laurel Drive to demolish an existing single-story, single-
family residence and construct a new two-story, single-family residence with 
basement on a substandard lot with regard to lot width in the R-1-S (Single-Family 
Suburban Residential) zoning district. The application was approved with the 
condition that the applicant make revisions to a proposed second floor glass balcony 
at the rear of the residence in order to address privacy concerns identified by the 
Planning Commission during the meeting, and subsequently submit the revisions for 
the review and approval of Planning staff, with subsequent email clearance by the 
Planning Commission. 
 
The project-specific condition (condition of approval 4a) is below: 
 
a. Simultaneous with the submittal of a complete building permit application, the 

applicant shall submit revised plans modifying the second floor balcony at the rear 
of the residence, which shall have the objective of providing screening views to 
the adjacent parcel at 300 Santa Rita Avenue on the left side of the subject 
property. The revised plans shall be subject to the review and approval of the 
Planning Division. The Planning Commission shall be notified by email of this 
action, and any Commissioner may request that the Planning Division’s approval 
of the revised elevation may be considered at the next Planning Commission 
meeting.  The revised elevation shall be fully approved prior to the issuance of the 
overall building permit. 
 

The May 9th Planning Commission staff report and minutes are available through the 
links provided below. 
 
Staff report 

 http://menlopark.org/DocumentCenter/View/10157 
 
 Minutes 
 http://www.menlopark.org/AgendaCenter/ViewFile/Minutes/05092016-2753 
 

Key excerpts of the original plans are included as Attachment A. 
 

Staff Review  

Since the May 9th meeting, the applicant has submitted revised plans, included as 
Attachment B. Staff has determined that the changes to the new balcony as shown 

http://menlopark.org/DocumentCenter/View/10157
http://www.menlopark.org/AgendaCenter/ViewFile/Minutes/05092016-2753
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on the left and rear elevations (Sheet A3.3) and the second floor floor plan (Sheet 
A2.4) of the revised plan set address condition of approval 4a. The proposed wooden 
slat screen next to the left side of the second floor balcony would adequately screen 
the majority of views between the balcony and the adjacent property at 300 Santa 
Rita Avenue. The new slat screen would also be compatible with the design and 
materials of the overall residence.  
 

Planning Commission Review 

If any member of the Commission would like to discuss the changes to the plans 
described above at the September 12, 2016 Planning Commission meeting, please 
notify staff no later than 5:00 p.m. on Tuesday, September 6, 2016. If staff does not 
receive a request from a Planning Commissioner, there will be no further review and 
the City will proceed with processing the described modifications as part of the 
building permit application. If any member of the Commission makes such a request, 
the item would be placed on the September 12, 2016 agenda as a regular business 
item to give the full Commission the opportunity to determine whether or not the 
correction meets the intent of the original approval. No additional materials beyond 
what is contained in this memorandum would be prepared for the agenda item.  
 

 

If you have questions about the project or process, please contact Yesenia Jimenez 
at yjimenez@menlopark.org.  
  

Attachments 

 
A. Approved Plans (excerpts) 
B. Revised Plans (excerpts) 
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